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	                     United Nations Mission
	بعثة الأُمم المتحدة 

	                   in the Sudan
	في السودان


	                                                                              UNMIS


TEMPORARY VACANCY ANNOUNCEMENT (TVA)

TVA No. UNMIS-TVA-2010-FS4-ISS-061
Post No. 75772 
Location: Juba
Date Posted: Monday, 30 August 2010
Deadline: Monday, 13 September 2010
Supply Assistant, FS-4
The United Nations Mission in Sudan (UNMIS) seeking Supply Assistant, FS-4, for a period of six (6) months in the above-mentioned areas.

RESPONSIBILITIES:

Within delegated authority, the Supply Assistant will be responsible for the following duties: Identify requirements and determine the range and quantity of items under his/her responsibility required for supporting the mission; Prepare requisition plans, performance reports and budget proposal for all supplies under the Supply Section Cost Center; Monitor and control the receiving of, accounting for, and issuance of all materials required by the mission under the Supply Section Cost Center; Calculate the requisitioning of commodity requirements, in cooperation with the Logistics Officer, based on existing strength, entitlement, scale of issue, or known operational plans; Prepare all requisitions in the Mercury System and follow closely their execution with the Procurement Section; Ensure that Purchase Orders (PO) are issued according to specifications and monitor the status of PO to avoid delays, and advise the Chief Supply Officer accordingly; Operate a receipt and inspection system for all supplies/commodities received; Establish and maintain appropriate storage facilities for all commodities; Communicate with the military on all matters concerning the supplies of military requirements; Manage the Galileo computerized inventory control system for all expendable and non- expendable UN property; Record the consumption of all consumable items; Control all items subject to storage expiration and conduct a periodic physical stock checking; Coordinate and monitor stock flows of non-expendable items under his/her responsibility with the Property Control and Inventory Unit (PCIU); Review all Unit/Section requisitions of supplies and, if approved, issue in accordance with appropriate scales of issue, mission requirements in accordance with stock availability; Coordinate with Receiving and Inspection Unit in conducting all appropriate receiving and inspections operations against Purchase Order Invoices; Liaise with PCIU on items to be bar-coded; Consolidate the general store inventory and update the Field Assets Control System (FACS); Care for storage of material and coordinate with the appropriate Units for disposal and removal from the asset system; Perform other duties as required.
COMPETENCIES:

Professionalism: Commitment to implementing the goal of gender equality by ensuring the equal participation and full involvement of women and men in all aspects of peace operations. Planning and Organizing: Ability to establish priorities and to plan, coordinate and monitor work plans, juggle competing demands and work to tight deadlines. Communication: Proven ability to write in a clear and concise manner and to communicate effectively, including ability to prepare reports and conduct presentations by clearly formulating positions on issues and articulating options concisely. Teamwork: Proven interpersonal skills and the ability to establish and maintain effective working relations with people in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity; ability to oversee the work of others and to coach mentor and develop technical staff. Client Orientation: Ability to identify clients’ needs and match them to appropriate solutions (Civilians, MILOBS, CIVPOL etc); ability to impart to staff the importance of client orientation. 

QUALIFICATIONS:

Education: High school diploma or equivalent. Technical training in logistical management/support, procurement or supply is highly desirable.  Experience: At least 6 years of progressively responsible experience with supply/service industry or other related fields. Proven computer skills and training in software applications such as Word, Excel, Access, PowerPoint and databases highly desirable. Language: Fluency in spoken and written English or French; knowledge of a second UN language is an advantage and sometimes a requirement. Fluency in the local language may be essential.
Candidates with relevant experience and qualifications who wish to be considered for this temporary assignment may indicate their interest by email to UNMIS-TVA@un.org by close of business on Monday, 13 September 2010, citing the above TVA number in the subject line and enclosing their up-to-date Personal History Profile (PHP), available from http://jobs.un.org, as well as a copy of their two most recent performance evaluation reports. While this temporary assignment will provide the successful applicant with an ideal opportunity to gain additional work experience, the selection for this position is for a limited period and has no bearing on the future incumbency of the post. Military personnel (TCC) and police personnel (PCC) on secondment cannot apply for this position during their tour of assignment nor can UN Volunteers in UNMIS and UNAMID who are currently serving or have served in the previous 6 months. Due to the volume of applications only those candidates under serious consideration will be acknowledged. 
