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	ألأمم المتحدة


United Nations Mission in Sudan

UNMIS

VACANCY ANNOUNCEMENT

VA No. UNMIS-GS-09-011
VA Issuance Date: 11 June, 2009. 
 
Deadline for Applications:  Open 1
The United Nations Mission in Sudan is seeking qualified candidates for the following post(s):

	Title: Warehouse Assistant (Small Equipment Repair Technician)

	Grade: 
GL-4
	Region:  Khartoum
  

	POST OPEN FOR SUDANESE NATIONALS ONLY 

	Women are strongly encouraged to apply 2


1 Vacancy will remain open for at least two weeks, or until it is filled. Preference will be given to internal candidates who are at the same grade as the post being advertised, then to internal candidates one grade below the post, and finally to external candidates. 
2 Equally-qualified female candidates will be given priority for selection (DPKO Under-Secretary General’s Policy Statement on Gender Mainstreaming). Candidates wishing to return home are also strongly encouraged to apply. 
Duties and responsibilities:

Under the supervision of the Warehouse Manager, the Small Equipment Repair Technician will be responsible for the following: 
· Act as the focal point for support and maintenance of office and accommodation equipment, including Water Dispensers, Refrigerators, Freezers and similar equipment

· Establish control procedures ensuring all equipment is maintained in accordance with manufacturers recommendations

· Prepare cost estimates for damaged equipment

· Provide basic technical support & training on setup and use of office and accommodation  equipment

· Operate first line support workshop for repair and maintenance of equipment

· Provide technical evaluations on office equipment and precision machines supporting operations

· Assist in specifying and requisitioning spare parts

· Organize and control the receipt of equipment in the Workshop.  Issue and maintain work orders, update the repair history and costs. 

· Determine condition of equipment, required spare parts and justification to repair or to write off equipment. 

· Recommend to the warehouse manager an effective maintenance and replacement schedule for equipment.  Produce workshop productivity reports. 

· Coordinate with the workshops of other SAU whenever specialized assistance is required to repair specific machines/equipment.

· Develop and implement a preventative maintenance plan for mission equipment

· Other tasks as may be required

Work implies frequent interaction with the following:  Staff in the immediate work unit, section and users of office machines and accommodation equipment.

Results Expected:  Reliable technical support to users.  Efficient processing of users requests for maintenance and repair of assigned equipment. The candidate should be effective and execute in a timely manner entrusted duties.  The candidate should apply appropriately relevant policies, guidelines, procedures and processes.  Establishment of effective working relationships with contacts at all levels.

Competencies:

Professionalism: Excellent knowledge of policies and guidelines pertaining to transport spare parts stores management and related matters; demonstrate ability to complete analysis and to formulate conclusions/recommendations.
Commitment to Continuous Learning:  Willingness to keep abreast of new developments in the field.
Communications:  Ability to speak and write in a clear and concise manner.  
Planning & Organizing: Ability to coordinate work with others, work under pressure of tight and conflicting deadlines and handle multiple concurrent projects/activities.
Teamwork: Excellent interpersonal skills, including ability to operate effectively across organizational boundaries; ability to establish and maintain effective partnerships and working relations in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity.
Technological awareness: Good computer skills, including using functions on UN standard computer applications (e.g. Lotus Notes, word processing, spreadsheets and other software applications).  Basic knowledge of inventory database applications and an ability to develop maintain and supervise management control systems for materials and services.  
Other:  Ability to operate in austere environment for protracted periods.

Qualifications:  

Education:  Technical Diploma/Certification in electronics, equipment repair, or related technical areas or Journeyman/master (or equivalent) level in machinery technology overhaul, small equipment direct support maintenance or related fields is required.
Experience:  Minimum of 4 years of progressively responsible relevant experience in the field of equipment maintenance and administration or other related fields.  

Language:  Fluency in written English & Arabic; knowledge of other UN languages is an advantage.

Other Skills:  Excellent math skills. 

____________________________________________________________________________

Candidates should submit with their applications the following documents:

1- Cover Letter (letter of motivation or application letter); 

2- The United Nations Personal History form (P-11); 

3- Academic Certificate(s) and/or High School/Secondary Diploma; 

4- Birth Certificate – if not, a combination of (i) Assessment of Age and National Passport or (ii)  Assessment of Age and National ID Card (the Assessment of Age on its own is not acceptable); 

5- Three (3) letters of reference from former employers or academic instructors.

6- Internal candidates must submit 2 most recent performance evaluations.

By email: 

All applicants are strongly encouraged to apply by e-mail and MUST include ONLY the VA No in the subject line of their email.

E.G. UNMIS-GS-09-011
General Services: unmis-recruitmentgs@un.org

By Mail:

Chief Civilian Personnel Officer, United Nations Mission in Sudan (UNMIS) 

Ebeid Khatim Street 

Khartoum, 11111, 

Sudan 

By Hand:

UNMIS Headquarters, Khartoum or through the UNMIS Regional Offices in Juba, Malakal, Wau, Rumbek, Kadugli, Ed Damazin, Abyei and El Obeid  

By Fax: 

Outside Sudan - 00 249 187 086200 

Inside Sudan - 0 187 086200 
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