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	                     United Nations Mission
	بعثة الأُمم المتحدة 

	                   in the Sudan
	في السودان


	                                                                              UNMIS


TEMPORARY VACANCY ANNOUNCEMENT (TVA)
TVA No. UNMIS-TVA-2010-NOB-LOGISTICSOFFICER-ELECTORAL
Date Posted:  Thursday 11 February 2010
Deadline: Wednesday 24 February 2010 
Location: Khartoum and El Fasher
LOGISTICS OFFICER, ELECTORAL (NOB)
The United Nations Mission in Sudan (UNMIS) requires an Logistics Officer, Electoral (National Professional Officer, NOB), for an initial period of six (6) months in the below-mentioned areas.  
RESPONSIBILITIES:

Under the supervision of the Logistics Adviser, the Logistics Officer, Electoral will: 
· -Assist the Logistics Unit with liaison with the Sudanese authorities with regard to customs procedures, blank waivers for all election materials, exemption letters for tax, landing, parking & over flight rights and fees.

· -Assist with the development of transport plans for personnel and cargo, including preparation of documents needed for movement of personnel, cargo movement requests; assist staff within the Section with respect to relevant procedures and practices.
· -Maintain contact and liaise with relevant headquarters and mission staff with respect to the status, co-ordination, monitoring and provision of air transport requirements and services, including organizing transport for all staff to and from the airport.
· -Assist with the preparation of requisitions for materials and liaise with relevant Sections within the Mission, e.g., Administration, Procurement, Finance, Camp Management, Supply, CITS, and other relevant units, with respect to the supply of office furniture, office equipment, election materials etc. to ensure the smooth functioning of the unit.

· -Contribute to the Unit’s weekly/monthly reports and other reports. 

· Perform other task as designated by the Logistics Adviser and/or the Chief Electoral Operations Advisers, or their duly designated representative(s).  

COMPETENCIES:

· Professionalism: Demonstrate technical knowledge of logistics operations/project management in a field setting.

· Planning & Organization: Demonstrate planning and organizational skills, including the ability to work to tight deadlines and to handle multiple projects or activities. 

· Judgment / Decision-Making: Discrete and sound judgment in applying expertise to sensitive and complex subjects. 

· Communication: Highly developed spoken, written and presentation communications skills

· Client Orientation : Demonstrate ability to establish and maintain productive partnerships with clients, including the ability to identify clients' needs and find appropriate solutions. 

· Leadership : Ability to establish and maintain relationships with a broad range of people to identify, understand and address needs. 

· Empowering Others : Ability to transfer knowledge and skills and to improve programmes and work collaboratively to achieve organizational goals. 

· Teamwork - Sound interpersonal skills, including the ability to establish and maintain effective partnerships in a multi-cultural , and multi-ethnic environment , with sensitivity and respect for diversity. 

· Technological Awareness: Proficiency in standard computer hardware (desktop, laptop, printer) and software (word-processing, e-mail, spreadsheets). 

QUALIFICATIONS:

· Education: University degree preferably in project management, logistics, public administration, management, or related fields.

· Experience: At least four (4) years (for candidates with a Bachelor’s Degree) / two (2) years (for those with Master’s Degree) professional experience in one or more of the below mentioned areas: project management activities, community development with demonstrated management skills; experience in electoral administration and knowledge of logistics operations will be an advantage; Prior UN/INGO experience; demonstrated ability to work in a difficult operational environment would be an asset. 

· Language: Fluency in written and spoken English and Arabic; knowledge of other languages spoken in Sudan will be an advantage. 
· Other skills required: Ability to work long hours, and ability to work under pressure; Commitment to UN core values of integrity, professionalism, and respect for diversity. Must be able to work effectively in a politically sensitive environment and exercise discretion, impartiality and neutrality.
Candidates with relevant experience and qualifications who wish to be considered for this temporary assignment may indicate their interest by email to UNMIS-TVA@un.org by close of business on Wednesday 24 February 2010, citing the above TVA number in the subject line and enclosing their up-to-date Personal History Form (P11) or Profile (PHP); Cover Letter (letter of motivation or application letter); Academic Certificate(s); Birth Certificate – if not, a combination of (i) Assessment of Age and National Passport or (ii)  Assessment of Age and National ID Card (the Assessment of Age on its own is not acceptable); three (3) letters of reference from former employers or academic instructors. While this temporary assignment will provide the successful applicant with an ideal opportunity to gain additional work experience, the selection for this position is for a limited period and has no bearing on the future incumbency of the post. Should a United Nations staff member be selected for this temporary assignment, he or she will maintain a lien on his or her post. External applicants may only be considered when it has not been possible to identify suitable internal candidates. Equally-qualified female candidates will be given priority for selection (DPKO Under-Secretary General’s Policy Statement on Gender Mainstreaming). Candidates wishing to return home are also strongly encouraged to apply. Locally-recruited General Service (GS) staff interested in applying for a National Professional Officer (NPO) post must meet the minimum requirements of the post, including academic qualifications and years of relevant professional experience. Experience in the General Service category does not count as professional experience. If selected, the GS staff member will be required to resign his/her current post before taking up the NPO post. There will be no break in service between the two types of appointments. 
