	[image: image1.png]


                     United Nations Mission
	بعثة الأُمم المتحدة 

	                   in the Sudan    
	في السودان


	                                                                      UNMIS


TEMPORARY VACANCY ANNOUCEMENT (TVA)

TVA No: UNMIS-GS-10-001 (Re-advertisement)
Position:
Warehouse/Stores Assistant (CITS) -GL-4 
Date Posted: 
26 August 2010
Deadline: 
30 September 2010
Location: 
Southern Sudan (2 posts)
INVENTORY ASSISTANT, GL-4
The United Nations Mission in Sudan (UNMIS) requires an Inventory Assistant, GL-4, for an initial period of nine (9) months to provide support assistance for the Referendum in the below-mentioned functions:
RESPONSIBILITIES:

Under the direct supervision of the Stores Supervisor, the Stores Assistant‘s responsibilities shall include but are not limited to the following:
· Proper handling and storage of CITS Assets within the warehouse.

· Prepares CITS equipment for issue to users, and monitors the flow of equipment in and out of the Warehouse.

· The maintenance of the Warehouse and associated containers and locations with emphasis on material accountability.

· Lifts and arranges equipment and other items on shelves, organizes and maintains the warehouse.

· Prepares equipment for shipment/transfer within and outside the Mission Area.

· Assists with receiving and inspecting all equipment coming into the Mission Area.

· Initiate random spot checks to confirm the accuracy of the inventory; reports any shortfalls or damage;

· Initiate with PCIU the 100% physical inventory of all unit non-expendable equipment within the Section on a 6 month basis, accompanying PCIU staff to all locations where the section equipment is located;

· Any other duties as may be assigned.

Competencies:      
Professionalism: Ability to grasp instructions, rules, policies and procedures of the UN and demonstrated effort in continuous learning and understanding the importance of work coordination.

Teamwork:  Ability to work in a team and in a multi-cultural, multi-ethnic environment with sensitivity to and respect for diversity.

Communication: Communication in both written and spoken English and Arabic languages necessary.

Technological awareness: Basic Computer skills desirable.

Qualifications:

Education: Should be in possession of a high school certificate or equivalent.

Relevant work experience:  Previous work experience in ware housing/stores/inventory desirable. 

Language: Communication in both written and spoken English and Arabic languages necessary.

Other qualifications: Driving experience and possession of a valid driving license would an advantage.

Candidates with relevant experience and qualifications who wish to be considered for this temporary assignment may indicate their interest
by email to UNMIS-TVA@un.org by close of business on 30 September 2010, citing the above TVA number in the subject line and enclosing their up-to-date Personal History Form (P11) or Profile (PHP); Cover Letter (letter of motivation or application letter); Academic Certificate(s); Birth Certificate – if not, a combination of (i) Assessment of Age and National Passport or (ii)  Assessment of Age and National ID Card (the Assessment of Age on its own is not acceptable); three (3) letters of reference from former employers or academic instructors. While this temporary assignment will provide the successful applicant with an ideal opportunity to gain additional work experience, the selection for this position is for a limited period and has no bearing on the future incumbency of the post. Should a United Nations staff member be selected for this temporary assignment, he or she will maintain a lien on his or her post. External applicants may only be considered when it has not been possible to identify suitable internal candidates.  Equally-qualified female candidates are encouraged to apply. 







