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	                     United Nations Mission
	بعثة الأُمم المتحدة 

	                   in the Sudan
	في السودان


	                                                                              UNMIS


TEMPORARY VACANCY ANNOUNCEMENT (TVA)
TVA No. UNMIS-NPO-10-002-ELECTORAL OFFICER (TRAINING), NOB
Date Posted:  Thursday 13 May, 2010
Deadline: Thursday 27 May, 2010 
Location: Khartoum
TRAINING OFFICER, ELECTORAL (NOB)
The United Nations Mission in Sudan (UNMIS) requires a Training Officer, Electoral (National Professional Officer, NOB), for an initial period of six (6) months in the below-mentioned areas.  
RESPONSIBILITIES:

Under the supervision of the Procedures and Training Adviser or the duly designated representative, the incumbent will carry out the following duties and responsibilities:

· Prepare, as required,  training programs and materials, presentations and briefings for Electoral Headquarters, Regional, State , and Sector office staff , and Mission personnel

· Coordinate with  the Referendum Commission (RC), if requested,  the development and/or review of  manuals, procedures , rules and regulations for all aspects of the electoral process, including voter registration, candidate nomination, polling, and counting;

· Follow-up with RC counterparts at headquarters, regional or sector office level to ensure effective planning, coordination, delivery, monitoring, and evaluation of training activities in preparation for the elections;

· Process electoral training requests and follow up with trainers in the field to ensure that training guidelines are adhered to and training reports generated;

· Develop and deliver appropriate training programs, modules and materials for the transfer of skills to RC counterparts;

· Coordinate the preparation and organization of training courses through overseeing the booking of training rooms, technology needs and duplication of course materials and other logistical issues.

· Create systems for monitoring training applications,  updating and consolidating statistical data and standard reports;

· Perform other tasks as assigned by the Procedures and Training Adviser, or his/her duly assigned representative.

COMPETENCIES:

· Professionalism: demonstrated technical knowledge of training, liaison and analytical skills; commitment to implementing the goals of gender equality by encouraging equal participation and full involvement of women and men in all aspects of training. 

· Client Orientation: ability to identify client needs, develop appropriate solutions and establish and maintain productive partnerships with clients. 

· Planning and Organization: ability to establish priorities and to plan, coordinate and implement programs; ability to work under pressure and to mange a large volume of work in an efficient and timely manner. 

· Communication: proven ability to write and speak concisely and clearly; ability to conduct presentations, prepare training modules, and reports. 

· Leadership: ability to establish and maintain relationships with a broad range of people to identify understand and address needs. 

· Empowering others: ability to transfer knowledge and skills and to improve programs and work collaboratively to achieve organizational goals. 

· Teamwork: Sound interpersonal skills and the ability to establish and maintain effective working relationships in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity

· Technological Awareness: proficiency in standard computer hardware (desktop, laptop, printer) and software (word-processing, e-mail, spreadsheets). 

QUALIFICATIONS:

· Education: University Degree in training and development, education, management, public or business administration, or related fields.
· Experience: For candidates with a Bachelor’s Degree at least four (4) years and  two (2) years for those with  Master’s Degree professional experience in developing training materials or delivering training programs will be an advantage; experience in project management activities, community development, or media/public information will be an asset. Experience with UN/NGO or other International bodies is an added asset.

· Languages skills: Fluency in spoken and written English and Arabic. Knowledge of other languages spoken in Sudan and/or other UN languages is an advantage.

Candidates with relevant experience and qualifications who wish to be considered for this temporary assignment may indicate their interest by email to UNMIS-TVA@un.org by close of business on Thursday 27 May, 2010, citing the above TVA number in the subject line and enclosing their up-to-date Personal History Form (P11) or Profile (PHP); Cover Letter (letter of motivation or application letter); Academic Certificate(s); Birth Certificate – if not, a combination of (i) Assessment of Age and National Passport or (ii)  Assessment of Age and National ID Card (the Assessment of Age on its own is not acceptable); three (3) letters of reference from former employers or academic instructors. While this temporary assignment will provide the successful applicant with an ideal opportunity to gain additional work experience, the selection for this position is for a limited period and has no bearing on the future incumbency of the post. Should a United Nations staff member be selected for this temporary assignment, he or she will maintain a lien on his or her post. External applicants may only be considered when it has not been possible to identify suitable internal candidates. Equally-qualified female candidates will be given priority for selection (DPKO Under-Secretary General’s Policy Statement on Gender Mainstreaming). Candidates wishing to return home are also strongly encouraged to apply. Locally-recruited General Service (GS) staff interested in applying for a National Professional Officer (NPO) post must meet the minimum requirements of the post, including academic qualifications and years of relevant professional experience. Experience in the General Service category does not count as professional experience. If selected, the GS staff member will be required to resign his/her current post before taking up the NPO post. There will be no break in service between the two types of appointments. 
