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	                     United Nations Mission
	بعثة الأُمم المتحدة 

	                   in the Sudan
	في السودان


	                                                                              UNMIS


TEMPORARY VACANCY ANNOUCEMENT (TVA)
TVA No. UNMIS-TVA-2011-FS5-BS-015
Post No. 56367
Location: Khartoum
Date Posted: Tuesday, 19 April 2011
Deadline: Tuesday 3 May 2011
Trust Fund Assistant, FS-5
The United Nations Mission in Sudan (UNMIS) requires  a Trust Fund Assistant, FS-5 for a temporary period to assist in the above-mentioned area. 
RESPONSIBILITIES:

Within delegated authority, the Trust Fund Assistant will be responsible for the following duties: 
Administer extra budgetary resources, including:  review of project documents, especially cost plans/budgets, for completeness and compliance with relevant rules and procedures prior to submission for approval; identify inconsistencies; distribute project documents to relevant parties upon approval. Review request for funding; verify availability of funds; ensure necessary approval, maintain complete records for trust funds, and record in the Budget Section files. Consolidate data and provide support to Budget Officer with respect to cost-plan reviews of relevant trust funds. Review status of relevant expenditures and compare with approved budget. Compile, summarize and enter data on project delivery; draft related status reports, identify shortfalls in delivery, cost overruns, and bring to the attention of supervisor. Prepare input for the performance reports/budget submission of the mission. Respond to queries from member states & Donors of trust funds on budgetary issues. Prepare periodic reports, briefing notes, statistical summaries, spreadsheets, etc on Trust funds. Prepare financial reports to donors on funds donated to trust Funds. Manage and monitor Quick Impact Projects database and provide reports as required. Liaise with Finance Section and SPO focal points on implementation of QIPs. Act as Focal Point for QIPS including the management of internal and external budget tools for Trust fund and QIPs. Prepare, review and consolidate costing sheets for travel, training and specialized expenditures. Monitor of police training. Consolidate input on performance and financial reporting. Perform other duties as required.
COMPETENCIES:
Professionalism: Proven conceptual, analytical and evaluative skills and ability to conduct independent research and analysis, identifying issues, formulating options and making conclusions and recommendations; Solid knowledge and command of Trust fund and budget formulation, control and results based budgeting matters; commitment to implement the goal of gender equality by ensuring the equal participation and full involvement of women and men in all aspects of peace operations. Planning and Organizing: Ability to establish priorities and to plan, co-ordinate and monitor own work plan and those under his/her supervision, ability formulate new strategies and technical approaches to trust fund and budgetary matters. Technological awareness: Solid computer skills including proficiency in word processing and complex computerized financial system such as IMIS, SUN and Mercury systems. Communication: Proven ability to write in a clear and concise manner and to communicate effectively orally; ability to develop and maintain effective work relationship with financial counterparts. Respect for diversity: Position requires excellent interpersonal skills and ability to establish and maintain effective working relations in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity

QUALIFICATIONS:

High school diploma or equivalent. Technical training in Business Administration, accounting, accounting, Economics or equivalent is highly desirable. At least 8 years of progressively responsible experience in budget or finance. Extensive experience in the area of Budgeting, Trust fund management and financial management systems. Fluency in spoken and written English; Knowledge of a second UN language is an advantage and sometimes a requirement. 

Candidates with relevant experience and qualifications who wish to be considered for this temporary assignment may indicate their interest by email to UNMIS-TVA@un.org by close of business on Tuesday, 3 May 2011, citing the above TVA number in the subject line and enclosing their up-to-date Personal History Profile (PHP), available from http://jobs.un.org, as well as a copy of their two most recent performance evaluation reports. While this temporary assignment will provide the successful applicant with an ideal opportunity to gain additional work experience, the selection for this position is for a limited period and has no bearing on the future incumbency of the post. Military personnel (TCC) and police personnel (PCC) on secondment cannot apply for this position during their tour of assignment nor can UN Volunteers in UNMIS and UNAMID who are currently serving or have served in the previous 6 months. Due to the volume of applications only those candidates under serious consideration will be acknowledged. 
