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	ألأمم المتحدة


United Nations Mission in Sudan

UNMIS

VACANCY ANNOUNCEMENT

VA No. UNMIS-GS-10-017
VA Issuance Date: 18 March, 2010
Deadline for Applications:  Open 1

The United Nations Mission in Sudan is seeking qualified candidates for the following post(s):

	Title:  Aviation Assistant (Training)
	Grade:   GL-4
	Region (please indicate preference in application):  Khartoum
  

	POST OPEN FOR SUDANESE NATIONALS ONLY 

	Women are strongly encouraged to apply 2


1 Vacancy will remain open for at least two weeks, or until it is filled. Preference will be given to internal candidates who are at the same grade as the post being advertised, then to internal candidates one grade below the post, and finally to external candidates. 
2 Equally-qualified female candidates will be given priority for selection (DPKO Under-Secretary General’s Policy Statement on Gender Mainstreaming). Candidates wishing to return home are also strongly encouraged to apply. 
3 Locally-recruited General Service (GS) staff interested in applying for a National Professional Officer (NPO) post must meet the minimum requirements of the post, including academic qualifications and years of relevant professional experience. Experience in the General Service category does not count as professional experience. If selected, the GS staff member will be required to resign his/her current post before taking up the NPO post. There will be no break in service between the two types of appointments. 
Duties and responsibilities:

Under the direct supervision of the Chief, Quality Assurance, Training and Standards Unit the Aviation Assistant (Training), shall perform the following duties:

· Plan, coordinate and facilitate aviation trainings and seminars intended for staff members;
· Schedule, coordinate and facilitate ALO trainings;
· Update training syllabus in accordance to the needs of the mission and specific units and individuals;
· Advise QATSU to conduct aviation briefing/on job training (OJT) to new staff members;
· Prepare budget for Aviation Training Section in relation to the needs for the staff members in consultation with Chief, QATSU; 

· Assist the Chief, QATSU in all activities related to Quality Assurance, Training and Standardization;
· Prepare documents to conduct inspection by Chief, QATSU and conduct audit of the different Units within Aviation Section to make sure that regulations, SOPs and standard practices are being complied;
· Maintain files for periodic inspection of Sector Air Operations, airfields, helipads & equipment, in house and Training abroad;
· Ensure documentations for SOPs, policies, guidelines and procedures are updated and in place;
· Prepare the course completion report and Bi-monthly report for Chief, QATSU to send to IMTC, copy to DMS, ATS NY and concern offices as directed by Chief, QATSU;
· Compile yearly Aviation Section Training report for Chief, QATSU to send to IMTC copy to DMS, ATS NY and concern offices;
· Perform other task as delegated by the Chief, QATSU.

Competencies:
Professionalism:  Ability to manage process and maintain accurate records in the Aviation business. Recognized expertise in the field and ability to comprehend and reconcile the diverse features of air transport.  Commitment to implementing the goal of gender equality by ensuring the equal participation and full involvement of women and men in all aspects of peace operations.

Planning and Organizing:  Ability to establish priorities, plan, coordinate and monitor the work plan of those under his/her supervision.
Communication:  Strong communication (spoken and written) skills in Arabic and English.

Teamwork: Excellent interpersonal skills, including ability to operate effectively across organization boundaries. Ability to establish and maintain effective partnerships and working relations in a multi-cultural, multi-ethnic environment with sensitivity and respect of diversity.
Technology Awareness:  Computer literacy; ability to manage the development and adoption of new applications for Technical Compliance.
Qualifications:
Education:   High School diploma or equivalent.  Post-secondary education at college, university or specialized training institution in training, Air Transportation/Management is an asset.
Experience:  At least four years experience in training and aviation industry or related discipline. Experience with UN/NGO or other international bodies is an added asset. 
Language Skills:  Fluency in written and spoken English and Arabic. Knowledge of other languages spoken in Sudan and/or other UN languages is an advantage.
Other skills:  Knowledge in aviation compliance and air operations of international, peace keeping or military nature and of UN financial rules and Training is desirable.  Demonstrate an acceptable level of analytical and problem solving skills.  Demonstrate ability to type accurately in English and Arabic using Word, Excel and Power Point. Demonstrate ability to work independently late hours and during the weekend.

Candidates should submit with their applications the following documents:

1- Cover Letter (letter of motivation or application letter); 

2- The United Nations Personal History form (P-11); 

3- Academic Certificate(s) and/or High School/Secondary Diploma; 

4- Birth Certificate – if not, a combination of (i) Assessment of Age and National Passport or (ii)  Assessment of Age and National ID Card (the Assessment of Age on its own is not acceptable); 

5- Three (3) letters of reference from former employers or academic instructors.

By email: 

All applicants are strongly encouraged to apply by e-mail and MUST include ONLY the VA No in the subject line of their email.

E.g. UNMIS-GS-10-017
General Services: unmis-recruitmentgs@un.org

By Mail:

Chief Civilian Personnel Officer, United Nations Mission in Sudan (UNMIS) 

Ebeid Khatim Street 

Khartoum, 11111, 

Sudan 

By Hand:

UNMIS Headquarters, Khartoum or through the UNMIS Regional Offices in Juba, Malakal, Wau, Rumbek, Kadugli, Ed Damazin, Abyei and El Obeid  

By Fax: 

Outside Sudan - 00 249 187 086200 

Inside Sudan - 0 187 086200 
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