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	ألأمم المتحدة


United Nations Mission in Sudan

UNMIS

VACANCY ANNOUNCEMENT

VA No. UNMIS-NPO-10-039
VA Issuance Date: 26 August 2010 
 
Deadline for Applications: Open 1
The United Nations Mission in Sudan is seeking qualified candidates for the following post(s):

	Title:  Humanitarian Affairs Liaison Officer

	Grade: 

NPO (NOB) 3
(10 posts)
	Region (please indicate preference in application): 
(For 10 states in Southern Sudan)  

	POST OPEN FOR SUDANESE NATIONALS ONLY 

	Women are strongly encouraged to apply 2


1 Preference will be given to internal candidates who are at the same grade as the post being advertised, then to internal candidates one grade below the post, and finally to external candidates. 

2 Equally-qualified female candidates will be given priority for selection (DPKO Under-Secretary General’s Policy Statement on Gender Mainstreaming). Candidates wishing to return home are also strongly encouraged to apply. 
3 Locally-recruited General Service (GS) staff interested in applying for a National Professional Officer (NPO) post must meet the minimum requirements of the post, including academic qualifications and years of relevant professional experience. Experience in the General Service category does not count as professional experience. If selected, the GS staff member will be required to resign his/her current post before taking up the NPO post. There will be no break in service between the two types of appointments. 
Duties
Within limits of delegated authority, the Humanitarian Affairs Officer will be responsible for the following duties: (These duties are generic, and may differ depending on the requirement of each State) 

Serve as a policy officer: Advise on overall policy direction on specific issues; and, more generally, review and provide advice on a diverse range of policy issues related to safeguarding humanitarian principles and ensuring the effective delivery of humanitarian assistance and the linkages with other related areas (e.g. intermission, agencies, funds and programmes and NGO’s); Prepares policy position papers for review. Monitor, analyze and report on humanitarian developments, disaster relief management programmes or emergency situations in assigned country/area. Lead and/or participate in projects, to include disaster relief/management programmes or emergency situations in assigned country/area. Lead and/or participate in projects, to include disaster assessment or other missions, coordinate international humanitarian/emergency assistance for complex emergency/disaster situations. Coordinate the necessary support; coordinate activities related to technical cooperation and technical assistants projects in disaster response and disaster response preparedness; assist in formulating project proposals and relevant project documents. Coordinate technical support to field work. Assist in reviewing project reports for submission to governments. Analyze and assist in introducing new technologies for disaster warning/ management. Assist in organizing and prepare studies on humanitarian, emergency relief and related issues, and ensure the implementation of recommendations emanating from relevant studies; Assist or lead, as appropriate, studies, background papers, policy guidelines, parliamentary documents, etc., with respect to the latter, take the lead in providing support and information to relevant councils or other entities on specific issues. Partner with other humanitarian agencies to plan and evaluate humanitarian and emergency assistance programmes. Ensure that latest findings, lessons learned, policy guidelines, etc, are incorporated into these activities, including gender related considerations. Assist in the coordination structure in the State like but not limited to partners meetings, Humanitarian State teams, UN state team meetings, sector working groups and county meetings. Establish and maintain contacts with government officials, other UN agencies, non-governmental organizations, diplomatic missions, media, etc. Ensure appropriate mechanisms to facilitate collaboration and exchange of information both in and outside the UN system, including on early warning and contingency planning, etc. Keep abreast of latest developments, liaise with other humanitarian organizations, donors, etc., assist with appropriate monitoring and reporting mechanisms; provide information and advice on a range of related issues. Organize and participate in work groups, meetings, conferences, consultations with other agencies and partners humanitarian and emergency relief-related matters. Assist with the humanitarian exit strategy and the capacity building in the State. Perform other duties as required.
Competencies
Professionalism: Comprehensive knowledge of and exposure to a wide range of humanitarian assistance, emergency relief: conceptual and strategic analytical capacity, to include ability to analyze and articulate the humanitarian dimension of complex issues that require a coordinated UN response: demonstrated problem-solving skills and ability to use sound judgment in applying technical expertise to resolve a wide range of issues/ problems; very good knowledge of region or country of assignment, including the political, economic and social dimensions; strong negotiation skills and ability to influence others to reach agreement: ability to work under extreme pressure, on occasion in a highly stressful environment (e.g. civil strife and human misery); very good knowledge of institutional mandates, policies and guidelines pertaining to humanitarian affairs and sound knowledge of institutions of the UN system, demonstrated ability to complete in-depth studies and to formulate conclusions/ recommendations, ability to relate humanitarian affairs issues and perspectives, including gender issues, to political, economic, social and human rights programmes in affected country region; commitment to implementing the goal of gender equality by ensuring the equal participation and full involvement of women and men in all aspects of peace operations. 
Communication: Excellent communication (spoken and written) skills, including the ability to convey complex concepts and recommendations to staff at senior levels, both orally and in writing, in a clear, concise style. 
Planning and Organizing: Ability to coordinate the work of others, work to tight deadlines and handle multiple concurrent projects/ activities. 
Technology Awareness: Fully proficient computer skills and use of relevant software and other applications, e.g. word processing, spreadsheets, internal databases, Internet, etc. 
Teamwork: Excellent interpersonal skills, including ability to operate effectively across organizational boundaries; ability to establish and maintain effective partnerships and working relations in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity.

Qualifications
Education:  University degree preferably in political or social science, international studies, public administration, economics or other relevant field; or the equivalent combination of education and experience in a related area.
Experience:  At least 2 years with a master’s degree or equivalent (4 years with a BA) of progressively responsible professional experience, at least 2 of which are field experience in Humanitarian or other relevant work experience .

Language:  Fluency in oral and written English is essential, Arabic an advantage; knowledge of a second official UN language an advantage.
Candidates should submit with their applications the following documents:

1- Cover Letter (letter of motivation or application letter); 

2- The United Nations Personal History form (P-11); 

3- Academic Certificate(s) and/or High School/Secondary Diploma; 

4- Birth Certificate – if not, a combination of (i) Assessment of Age and National Passport or (ii)  Assessment of Age and National ID Card (the Assessment of Age on its own is not acceptable); 

5- Three (3) letters of reference from former employers or academic instructors.

6- Internal candidates must submit 2 most recent performance evaluations.
7- Copy of a valid driving license 
By email: 

All applicants are strongly encouraged to apply by e-mail and MUST include ONLY the VA No in the subject line of their email.

E.g. UNMIS-NPO-10-037
National Professional Officers: unmis-recruitmentnpo@un.org

By Mail:

Chief Civilian Personnel Officer, United Nations Mission in Sudan (UNMIS) 

Ebeid Khatim Street 

Khartoum, 11111, 

Sudan 

By Hand:

UNMIS Headquarters, Khartoum or through the UNMIS Regional Offices in Juba, Malakal, Wau, Rumbek, Kadugli, Ed Damazin, Abyei and El Obeid  

By Fax: 

Outside Sudan - 00 249 187 086200 

Inside Sudan - 0 187 086200
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