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	ألأمم المتحدة


United Nations Mission in Sudan

UNMIS

VACANCY ANNOUNCEMENT

VA No. UNMIS-NPO-10-048
VA Issuance Date:  09 December, 2010. 

Deadline for Applications:  Open 1

The United Nations Mission in Sudan is seeking qualified candidates for the following post(s):

	Title: Procurement  Officer 

	Grade: NPO (NOB) 3
	Region (please indicate preference in application): Khartoum  (MIS1021781)

  

	POST OPEN FOR SUDANESE NATIONALS ONLY 

	Women are strongly encouraged to apply 2


1 Preference will be given to internal candidates who are at the same grade as the post being advertised, then to internal candidates one grade below the post, and finally to external candidates. 

2 Equally-qualified female candidates will be given priority for selection (DPKO Under-Secretary General’s Policy Statement on Gender Mainstreaming). Candidates wishing to return home are also strongly encouraged to apply. 

3 Locally-recruited General Service (GS) staff interested in applying for a National Professional Officer (NPO) post must meet the minimum requirements of the post, including academic qualifications and years of relevant professional experience. Experience in the General Service category does not count as professional experience. If selected, the GS staff member will be required to resign his/her current post before taking up the NPO post. There will be no break in service between the two types of appointments. 

Duties and Responsibilities
Under the supervision of the Unit Chief, the incumbent will perform the following duties.

· Plan, develop and manage the basic procurement and contractual aspects related to worldwide procurement of diverse products and services (e.g. information technology products and services, electronic equipment and instruments, transportation services, vehicles, food rations, construction, building maintenance service and materials, furniture and office supplies, etc.);
· Advise requisitioning units and recipient entities on procurement issues, providing support and guidance at all stage of the procurement cycle;
· Prepare/oversee the preparation and distribution of invitations to tender and conduct  bid/proposal evaluations;
· Assist with the formulating strategies and innovative solutions to resolve issues/conflicts for procurement projects;
· Establish and maintain a work program and schedule for ongoing contracts and newly-planned ones. Participate in negotiations with senior supplier representatives; sign procurement orders up to the authorized limit and, in cases where the amount exceeds authorized signature authority, seek approval of authorized officials and, if applicable, prepare submissions to the Contracts Committee for review and subsequent approval by the authorized official.;
· Conduct market research to keep abreast of market developments, research and analyze statistical data and market reports on the world commodity situation, production patterns and availability of good and services;
· Identify new technologies, and products/services, evaluate and recommend potential supply sources and participate in the incorporation of research results into the procurement program; 
· Oversee adherence to contractual agreements, recommends amendments and extensions of contracts, and advise concerned parties on contractual rights and obligations;
· Prepare a variety of procurement-related documents, contracts, communications, guidelines, instructions, etc; and
· Provide guidance to, and may supervise staff; 
· Perform other duties as assigned.
Competencies:
Professionalism - Strong theoretical background in all phases of international procurement operations and in contracting for a diverse range of products and services; good working knowledge of best value for money concept and methodology, contract law and expertise in handling contract issues and in the context of UN policies and standards; strong analytical skills and working knowledge of quantitative methods to measure supplier capacity and commercial offers; good knowledge of sources of supply, market trends, pricing, etc.; good negotiating skills to shape and influence agreements with requisitioning offices and vendors; sound judgment in applying technical expertise to resolve a range of issues/problems; ability to provide technical guidance to new/junior staff. Takes responsibility for incorporating gender perspectives and ensuring the equal participation of women and men in all areas of work. 

Planning and Organizing - Identifies priority activities and assignments; adjust priorities as required; allocates appropriate amount of time and resources for completing work; and uses time efficiently. Communication - Very good communication (spoken and written) skills, including the ability to communicate effectively with diverse audiences on procurement-related matters and prepare a variety of written documents, contracts, reports, etc. in a clear, concise style. 

Accountability - Operates in compliance with organizational regulations and rules; and take personal responsibilities for his/her own shortcomings and those of the work unit, where applicable.

Technology Awareness –Good computer skills, including proficiency in procurement computer systems, word processing, spreadsheet and Internet applications; familiarity with database management desirable.
Qualifications:

Education: University degree in Business Administration, Public Administration, Commerce, Engineering, Law or other related field. Training in accounting or law, or a certification in procurement is an asset.

Experience: At least two (2) years following completion of a Masters Degree or equivalent (four 4 years following completion of a BA) of progressively responsible, relevant professional experience. 
Languages skills: Fluency in spoken and written English and Arabic. Knowledge of other local language in Sudan is an advantage. 

Other skills: Proficient computer skills in order to use procurement and financial management system are required. Familiarity with logistics operations is desirable. 
Candidates should submit with their applications the following documents:

1- Cover Letter (letter of motivation or application letter); 

2- The United Nations Personal History form (P-11); 

3- Academic Certificate(s) and/or High School/Secondary Diploma; 

4- Birth Certificate – if not, a combination of (i) Assessment of Age and National Passport or (ii)  Assessment of Age and National ID Card (the Assessment of Age on its own is not acceptable); 

5- Three (3) letters of reference from former employers or academic instructors for external candidates a;
6- Internal candidates must submit the two (2) most recent performance evaluations (e-PAS).

By email: 

All applicants are strongly encouraged to apply by e-mail and MUST include ONLY the VA No in the subject line of their email.

E.g. UNMIS-NPO-10-048
National Professional Officers: unmis-recruitmentnpo@un.org

By Mail:

Chief Civilian Personnel Officer, United Nations Mission in Sudan (UNMIS) 

Ebeid Khatim Street 

Khartoum, 11111, 

Sudan 

By Hand:

UNMIS Headquarters, Khartoum or through the UNMIS Regional Offices in Juba, Malakal, Wau, Rumbek, Kadugli, Ed Damazin, Abyei and El Obeid  

By Fax: 

Outside Sudan - 00 249 187 086200 

Inside Sudan - 0 187 086200 
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