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	ألأمم المتحدة


United Nations Mission in Sudan

UNMIS

VACANCY ANNOUNCEMENT

VA No. UNMIS-NPO-11-004 
VA Issuance Date: 27 January, 2011. 
 
Deadline for Applications:  26 February 20111
The United Nations Mission in Sudan is seeking qualified candidates for the following post(s):

	Title:  Translator  


	Grade: NPO (NOB) 3
	Region (please indicate preference in application): Khartoum (MIS892553)
  

	POST OPEN FOR SUDANESE NATIONALS ONLY 

	Women are strongly encouraged to apply 2


1 Preference will be given to internal candidates who are at the same grade as the post being advertised, then to internal candidates one grade below the post, and finally to external candidates. 

2 Equally-qualified female candidates will be given priority for selection (DPKO Under-Secretary General’s Policy Statement on Gender Mainstreaming). Candidates wishing to return home are also strongly encouraged to apply. 
3 Locally-recruited General Service (GS) staff interested in applying for a National Professional Officer (NPO) post must meet the minimum requirements of the post, including academic qualifications and years of relevant professional experience. Experience in the General Service category does not count as professional experience. If selected, the GS staff member will be required to resign his/her current post before taking up the NPO post. There will be no break in service between the two types of appointments. 
Duties and responsibilities:

Translators and interpreters, at the national officer level, are employed by UNMIS because their comprehension of the official national languages, and common forms of expression.  By their very nature, such translation and interpretation services provided by knowledgeable, experienced and dedicated national staff could not be carried out as effectively by international professionals. 
Under the supervision of Head of Translation and Interpretation Unit, General Services Section, the incumbent will perform the following functions: 

· Precisely translate a wide variety of documents such as official correspondence with government at various levels, press releases, draft laws and regulations, draft constitutions, periodical publications, and other documents form Arabic to English, and English to Arabic in such a manner that the translation will be a finished product ready for publication or dissemination;

·  Create and develop harmonious working relationships with client UNMIS colleagues and government officials with whom they work;
· Revise as necessary the work of unit translators; monitor and control their performance and provide regular advice and guidance as required; assist in matters of terminology and style to ensure uniformity and quality to UN standards;

· Resolve translation and editorial issues such as the clarification of ambiguities and technical meanings through consultation with authors;
· Attend meetings alone or as part of a team, takes notes either directly from statements delivered in English and Arabic or from the interpretation and use the notes to produce draft summary records;

· Provide interpretation of speeches or statements given in English and Arabic:

· Perform as team leader of translators and interpreters;

· Perform other related duties as required.
· Important note:  The post may require the incumbent to travel to the fields for extended periods.
Competencies:
Professionalism:  

Translation: Very good translation sills and drafting capability; vocabulary of a high level appropriate to the contents and intended use of texts common in the revision of national legislation; ability to use all sources of reference, consultation and information relevant to text at hand; ability to maintain a reasonable speed and volume and output relative to the difficulty of the text and the specified deadlines. 

Interpretation: High level of concentration; split-second accuracy; ability to work under continuous stress; clear delivery. 
Planning and organizing: Ability to plan and organize own work, and the work of subordinate translators and interpreters. 

Commitment to Continuous Learning:  Commitment to pursuing in-service training to acquire the ability to perform at higher levels of difficulty and complexity. 

Teamwork:  Ability to establish and maintain effective working relations with people of different national and cultural backgrounds with sensitivity and respect of diversity.
Communication:   Good interpersonal and communication skills.
Technological Awareness:  Acquisition of experience is using translation technology and word-processing packages.  
Judgment/Decision-making:  Sound judgment; able to prioritize and take decisions.

Qualifications:

Education:   Bachelor or an advanced university degree in languages, with specialization in languages or translator/interpreter diploma from a recognized university level institution. 
Experience:  At least two (2) years following completion of a Masters Degree or equivalent (four “4” years following completion of a BA) of progressively responsible, relevant professional experience in translation/revision/interpretation at the national level in translation/interpretation. 
Language skills:  Excellent command of English and a thorough knowledge of Arabic. Knowledge of other languages spoken in Sudan and/or other UN languages is an advantage.
Candidates should submit with their applications the following documents:

1- Cover Letter (letter of motivation or application letter); 

2- The United Nations Personal History form (P-11); 

3- Academic Certificate(s) and/or High School/Secondary Diploma; 

4- Birth Certificate – if not, a combination of (I) Assessment of Age and National Passport or (ii)  Assessment of Age and National ID Card (the Assessment of Age on its own is not acceptable); 

5- Three (3) letters of reference from former employers or academic instructors.

6- Internal candidates must submit 2 most recent performance evaluations.

By email: 

All applicants are strongly encouraged to apply by e-mail and MUST include ONLY the VA No in the subject line of their email.

E.g. VA No. UNMIS-NPO-11-004
National Professional Officers: unmis-recruitmentnpo@un.org

By Mail:

Chief Civilian Personnel Officer, United Nations Mission in Sudan (UNMIS) 

Ebeid Khatim Street 

Khartoum, 11111, 

Sudan 

By Hand:

UNMIS Headquarters, Khartoum or through the UNMIS Regional Offices in Juba, Malakal, Wau, Rumbek, Kadugli, Ed Damazin, Abyei and El Obeid.

By Fax: 

Outside Sudan - 00 249 187 086200 

Inside Sudan - 0 187 086200 
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